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I. O01mue nos1oxeHUst

1.1. Hactosimiee IlonoxkeHue pa3paboTaHO Ha OCHOBE W BO HCIOJHEHHE 4YacTH 1
cratbu 23, cratbu 24 Koncturyumm Poccuiickoit ®denepanun, denepanbHOTO
3akoHa OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX IaHHBIX», DenepabHOrO
3akoHa oT 27.07.2006 No 149-®3 «O6 wunHpopmanuu, HHOOPMALMOHHBIX
TEXHOJIOTHSIX U O 3amuTe WHpopManumy, mnojoxeHud riaBel 14 TpymoBoro
konekca Poccuiickoit denepanun «3ammra NepcoHaNbHBIX JaHHBIX PaOOTHUKOBY
n IlocranoBnenuss IlpaBurensctBa P® ot 01.11.2012 roma Ne 1119 «O6
YTBEPKJIECHUU TPEOOBAHUH K 3alllUTE MEPCOHAIBHBIX JAHHBIX IPU UX 00pabOTKE B
UH()OPMAIIMOHHBIX CUCTEMAaX MEPCOHATBHBIX IAHHBIX).

1.2. Ienp pazpabotku [lonoxkeHus — onpeneneHue mopsaka 00pabOTKU
NEPCOHANBHBIX JIAHHBIX PAOOTHUKOB M OOYYaIOIIUXCS IIKOJIBI; OOeCleueHHe
3alIUTHI NPAaB U CBOOOJ paOOTHUKOB M OOYYAIOIIMXCS IIKOJIBI MpU 00paboTKe Ux
NEePCOHANBHBIX JAHHBIX, @ TAK)KE YCTAHOBJIEHHWE OTBETCTBEHHOCTH JOJKHOCTHBIX
JIUII, UMEIOIIUX JIOCTYI K NMEPCOHAIbHBIM JJaHHBIM, 32 HEBBITIOJHEHUE TPEOOBaAHUM
HOPM, PETyJUPYIOMNUX 00paOOTKY U 3aIIUTY MEPCOHATBHBIX IAHHBIX.

1.3. [Topsimok BBOJA B ieiicTBUE U M3MeHeHus [loyoxeHus.

1.3.1. Hacrosmee IlonoxkeHne BCTYNMaeT B CUJIYy C MOMEHTA €r0 YTBEPKICHHUS
JTUPEKTOPOM IIKOJBI M JCHCTBYeT O€CCpOYHO, JO 3aMEHBbl €ro HOBBIM
[Tomoxenuem.

1.3.2. Bce usmenenus B [lonokeHre BHOCATCSI MPUKA30M.

1.4. Pexxum KOH(UISHIIMATBEHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCA B CIydasx
UX 00e3TMYMBAHUS U 110 UCTEUEHUH 75 JIET CPOKa UX XpaHEHHUS WU MPOJJIeBaeTCs
HAa OCHOBAHMM 3aKIIOUEHHUS DSKCIIEPTHOM KOMHUCCHM WIKOJbI, €CIM HHOE HE
OMPEIEIIEHO 3aKOHOM.

II. OcHOBHBIC NMOHATHA H COCTAB NMEPCOHAJBbHBIX JAHHBIX PA0OTHHUKOB M
00y4aImnXcs MKOJbI

2.1. Insa ueneit Hacrosiiero IlomoxeHUss UCTONB3YIOTCA CIEAYIONIME OCHOBHBIC
HOHSTUSA:

— TMepCOHAJIbHBIC JaHHBIE pa0OTHUKA — JIF00as wHOpMAIUs, OTHOCSIIAsACA K
OTIPEJICTICHHOMY WJIM OMpEeNeIsieMOMYy Ha OCHOBAaHMM TakoW WHGPOpMAINH
paboOTHUKY, B TOM YHCIe ero ¢haMuius, UMsi, OTYECTBO, IO/, MECAII, 1aTa U MECTO
POXIEHUs, aJapec, CeMeilHOe TMOoJoKeHne, oOpa3oBaHue, Mpodeccus, TOXOMIbI,
apyras uwHpoOpManus, HeoOxoaumasi paboTomaTeqt0 B CBSI3U C TPYIAOBBIMH
OTHOLIEHUSMU;

- TMEepCOHAIbHBIC JaHHBIE OOydammuxcs — uHbopMalus, HeoOxomauMast
o0pa30oBaTeIbHOMY YYPEKIEHHUI0O B CBA3UM C OTHOUICHUSMH, BO3HHKAIOIIUMHU
MEXJy OOydYaroluMCs, €ro pOAUTENSIMU (3aKOHHBIMU TMPEIACTABUTEISIMU) U
0o0pa3oBaTeIbHBIM YUPEIKICHUEM;

— 00paboTka MEepCOHANBHBIX JAHHBIX — COOp, CHUCTEMATH3alMs, HAKOIUICHUE,
XpaHEHHE, YTOUHEHHE (oOHOBIIEHUE, U3MEHEHUE), WCTIOJIb30BAHUE,
pacnpocTpaHeHrue (B TOM 4YHCIE Tiepeqaada), o0e3nuyuBaHue, OJOKHpPOBAHUE,
YHUYTOKEHUE NEPCOHATBHBIX IAHHBIX PAOOTHUKOB LIKOJIbI;

—  KOH(QUIECHIHAIBHOCTh MEPCOHAJBHBIX JAHHBIX —  0O0si3aTeNbHOE  JJIA
COOJIIO/ICHUS HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYMBIIETO JOCTYN K



MEePCOHAIBHBIM JaHHBIM, TpeOOBaHHWE HE JIONMYCKaTh MX paclpocTpaHeHus 0e3
corjlacusi pa0OTHUKA WJIM HHOTO 3aKOHHOTO OCHOBAHMS;

— pacmpoCTpaHEHHE TEPCOHANBHBIX JIaHHBIX — JICHCTBUS, HAMNpPaBJICHHBIE Ha
nepejayy NepCOHAIBHBIX JAHHBIX PAaOOTHUKOB M OOYUYAIOUIUXCS ONPEIEICHHOMY
Kpyry Juil (mepemada TMEpCOHANIbHBIX JIaHHBIX) WJIM Ha O3HAKOMJIEHUE C
MEePCOHAIBHBIMU  JIAaHHBIMM HEOTPAHUYEHHOTO Kpyra JiMil, B TOM YHCIIE
oOHapoJI0OBaHKE TEPCOHATBHBIX JAHHBIX B CPEJICTBaX MaccoBOW HH(opMamuw,
pasmenieHue B MHGOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX  CETAX  WJIHU
Mpe0CTaBICHUE JOCTYNa K MEPCOHAIBHBIM JaHHBIM PA0OTHUKOB M 00YUYarOIINXCSI
KaKUM-JIHOO MHEIM CITOCOOOM;

—  WCIMOJIb30BAHHWE TEPCOHANBHBIX JIaHHBIX —  JICUCTBUA  (omeparuu) ¢
NEePCOHANBHBIMU JAaHHBIMHU, COBEPIIAEMbIE JOJKHOCTHBIM JIMIIOM IIKOJIBI B LEJSX
NPUHATHS PEIICHUH WM COBEPIUICHUS] HWHBIX JICUCTBUN, MOPOXKIAOIIUX
IOpUINYECKHUE TIOCIICACTBUS B OTHOIICHUHU CYObEKTa MEPCOHATILHBIX JaHHBIX, TH0O
WHBIM 00pa30M 3aTparuBarOlIMX WX TpaBa U CBOOOJBI WM TIpaBa U CBOOOIBI
JPYTUX JINII,

— OJIOKMpOBaHUE TMEPCOHATBHBIX JaHHBIX — BPEMEHHOE TMpeKpalieHue coopa,
CHUCTEMAaTH3alluM, HAKOTUICHUS, UCIIOJIH30BAHMS, PACTIPOCTPAHEHHUS MTEPCOHATBHBIX
JTAHHBIX, B TOM YUCJIE UX TIEpeIaun;

— YHUYTOXEHWE TEPCOHAIBHBIX JaHHBIX — JEHUCTBHS, B PE3yJbTaTe KOTOPBIX
HEBO3MOXHO  BOCCTAaHOBUTH  COJIEpP)KaHHE  TEPCOHAJIBHBIX  JAaHHBIX B
MH(POPMAIIMOHHON CHUCTEME TMEPCOHANBHBIX NAHHBIX WM B pe3yJjbTaTe KOTOPHIX
YHUUTOKAIOTCS MaTepHaIbHbIE HOCUTENN MEPCOHAbHBIX JJAHHBIX;

— 00e3MYMBaHNe MEPCOHANBHBIX JAHHBIX — JCHCTBUS, B Pe3yJIbTaTe KOTOPBIX
HEBO3MOXKHO OTPEJEIUTh MPUHAIIEKHOCTh MEPCOHATBHBIX TaHHBIX KOHKPETHOMY
PabOTHUKY WJIM 00YyYaromeMycs;

— O0IIeAOCTYHBIE MTEPCOHANBbHBIEC JaHHBIE — MEPCOHANBHBIE JaHHBIC, HA KOTOPHIC
B COOTBETCTBUU C (penepaibHbIMU 3aKOHAMH HE pachpocTpaHsieTcss TpeOoBaHHE
coOmoieHnsT KOH(DHUICHIIMATFHOCTH WIW K KOTOPBIM MPEAOCTaBIEH JOCTYM
HEOTPaHMYEHHOT'0 KpyTa JIMII C COTTacusi CyOheKTa MepCOHATbHBIX JaHHBIX;

— uHpOpMaNui — CBeIeHUs (COOOIICHHs, JaHHBIC) HE3aBUCUMO OT (OPMBI HX
MpEeACTaBICHNUS;

— JOKyYMEHTHpOBaHHasi uH(popmaius — 3adUKCHpOBaHHAS Ha MaTepUATBHOM
HOCHUTENIE  IyTeM  JOKYMEHTHpOBaHUA  WHPOpMAIMs C  PEKBU3UTAMH,
MO3BOJISIIONIMMHU ~ OTIPEJICNTh TaKyl0 HMHPOPMALUIO WKW €€ MaTepHUabHBIN
HOCUTENb.

2.2. B cocTtaB mepcOHANbHBIX JAHHBIX PAOOTHHUKOB IIKOJbI BXOAST JOKYMEHTHI,
conepkaimue MHGHOPMAIMIO O TTACTIOPTHBIX JTAHHBIX, 00pPa30BaHUU, OTHOIIICHUU K
BOMHCKON 00513aHHOCTH, CEMEIHOM IMOJIOKEHUH, MECTE >KUTEIbCTBA, a TAKXe O
MPEABIIYIINX MECTAX UX PAOOTHI.

2.3. Kommieke TOKyMEHTOB, COMPOBOXKAAIOMIUN Mpo1riecc 0hOpPMIIEHUSI TPYIOBBIX
OTHOIIEHUI pabOTHUKA B IIKOJIE MPU €0 MpUeMe, NIEPEBOIC U YBOJIbHEHHH.

2.3.1. Uudopmanus, npeacrapisiemass paOOTHUKOM MPU MOCTYIJICHUH HA padoTy B
LIKOJY, JOJDKHA UMETh JOKyMeHTalnbHyI0 (opmy. [lpu 3akiitoueHUu TpPymoOBOTO



JIOTOBOPA B COOTBETCTBUU €O CT. 65 TpynoBoro koaekca Poccuiickoin deneparuu
JUI0, TIOCTYMAtoIIee Ha paboTy, MPeAbIBIAECT paboTOIaTENIO:

— MACMOPT WJIK UHOU IOKYMEHT, YIOCTOBEPSIOIIHMI JINYHOCTD;

— TPYIOBYIO KHHXKKY, 33 HCKIIOUYEHHEM CJIy4yaeB, KOrJa TpPYAOBOH JIOrOBOP
3aKJII0YAETCs] BIEpPBbIE MWJIM PAOOTHUK TMOCTYMAaeT Ha paboOTy Ha YCIOBHUAX
COBMECTHUTEIIbCTBA, JINOO TPYAOBast KHUKKA Y paOOTHHKA OTCYTCTBYET B CBA3H C €€
yTPaTOW WM MO APYTUM MIPUUYUHAM;

— CTPaxoBO€ CBHUJIETEIBCTBO T'OCYAAPCTBEHHOIO MEHCUOHHOTO CTPAaXOBaHUS;

— JIOKYMEHThI BOMHCKOTO y4e€Ta — JIJI1 BOGHHOOOS3aHHBIX U JIWII, MOJJIeXKAIINX
BOMHCKOMY YYETY;

— JOKyMEHT 00 oOpa3oBaHWHU, O KBATU(UKAIMKA WM HAJIWYUU CIEIHATbHBIX
3HAaHUW — MPU MOCTYIUICHUU Ha padoTy, TPEOYIONIYIO CIICIUAIbHBIX 3HAHUN WU
CHEeUAJIBHON MOJTOTOBKY;

— cBueTenbeTBO 0 npucBoennn MHH (ripu ero Hanuuuu y paboTHHKA);

- CIIPaBKY O CYyJIUMOCTH.

2.3.2. Ilpu odopmieHnun pabOTHUKA B MIKOJY CEKpETaph 3aIOJHSIETCS
yaudunupoBanHas ¢opma T-2 «Jluunas kapTouka pabOTHHKAa», B KOTOpPOU
OTpaXkaroTCs CIAEAYIONIME aHKETHbIE U OHorpaduyeckue JaHHbIe pabOTHUKA:

— obmue cegenus (®.M.O. paGoTHuka, gara pPOXKIACHUS, MECTO POXKICHUS,
IpaKJaHCTBO, 0Opa3oBaHHWe, Mpodeccusi, CTaX padoThl, COCTOSHHE B Opake,
NacCHOPTHBIE JIAHHBIE);

— CBEJICHUSI O BOUHCKOM YYETe;

— JIaHHBIE O TMpUeMe Ha paboTy;

B nanpHeiieM B IMYHYIO KapTOUKY BHOCSTCS:

— CBEJICHUS O MepeBoAax Ha APYTyro padboTy;

— CBEICHHUS 00 aTTeCTalluu;

— CBEJICHUS O MOBBIIICHUH KBaTU(UKAIUY;

— cBeZieHUs 0 MpodeCcCUOHANTBHON NEPETOTOTOBKE;

— CBEJICHUS O Harpaaax (MOOIIPEHUsX), MOYETHBIX 3BAHUSIX;

— CBeJICHHS 00 OTITyCKaX;

— CBEICHUS O MECTE KUTEIIbCTBA M KOHTAKTHBIX TelePOHAX.

2.3.3. 'V cekpeTaps IIKOJbl CO3JAIOTCA W XPAHATCS CIEAYIOIIHUE TPYIIIbI
JIOKyMEHTOB, COJIepXKAlllie JaHHbIE O PA0OTHHWKAX B €AMHUYHOM WJIH CBOJTHOM
BUJIE:

2.3.3.1. [JoKyMEHTBI, coOJepXxallue NEpPCOHANbHbIE JaHHbIE PaOOTHUKOB
(KOMIIIEKCHl JOKYMEHTOB, COMPOBOXIAIOIINE MPOIEcC OPOpMIICHHS] TPYIIOBBIX
OTHONICHWH TIpu mpueMe Ha paboTy, TEepeBojie, YBOJIHHEHWHU; MPOBEICHUIO
co0OeceToBaHUH ¢ KaHAUIATOM HA JODKHOCTH; MOJIMHHUKU U KOTTMH TTPUKA30B TI0
JUYHOMY COCTaBy; JUYHBIC J€Jla W TPYAOBbIE KHUKKHA pPaOOTHHKOB (B ceide
JTUPEKTOPA); Aea, COAepkKaIIUe OCHOBAHUS K MIPUKA3y MO JIMYHOMY COCTaBYy; J€ja,
coJieprKalllie MaTepuaibl aTTecTallud paOOTHUKOB; CIYKEOHBIX pacclieIOBaHUI;
CIPaBOYHO-UH(POPMAIMOHHBIA OaHK JAHHBIX MO TMepcoHany (KapTOTEKH,
KypHaJbl); TOJJIMHHUKA W KOMHUHA OTYETHBIX, AHATUTHYECKUX W CIPABOYHBIX
MaTepuanoB, IEpeAaBaeMblX  PYKOBOACTBY  IIKOJIBI, KOIUK  OTYETOB,



HaIpaBJIIEMbIX B TOCYJAPCTBEHHBIE OpraHbl CTATUCTUKHU, HAJIOTOBbIE MHCIEKIIUH,
BBIIIIECTOSIIIUE OPTaHbl YIPABICHUS U IPYTUE YUPEIKICHHUS).

2.4. K nmepcoHanbHbIM JaHHBIM O0YYaroOlUXCsl, MOTYYaeMbIM 00pa30BaTEIbHBIM
VUPEKJCHUEM U TMOJICKAIIUM XPAaHEHUI0O B 00pa30BaTEIbHOM YUYPEKICHUU B
MOpsiAKe, MPETyCMOTPEHHOM JEUCTBYIONIMM 3aKOHOJATEILCTBOM M HACTOSIIUM
[TonoxxeHrem, OTHOCATCS CIEAYIONINE CBEICHUS, COJIEpKAIUECs B JIMYHBIX JIeJlax
oOyyJarommxcs:

— JIOKYMEHTBI, YJOCTOBEPSIOIINE JIUYHOCTh OOydYaromerocsi (CBUIETEIbCTBO O
POXKJICHUU WIH TacIopT);

— JTOKYMEHTBI O MECTE TIPOKUBAHUS,

— JTOKYMEHTBI O COCTABE CEMbHU;

— MACTIOPTHBIC IAHHBIC POAUTENCH (3aKOHHBIX MIPEACTABUTEIICH ) 00YUarOIINXCS;

— JIOKYMEHTBHI O TOJy4eHUU O0Opa3oBaHUs, HEOOXOAUMOTO ISl TOCTYIUICHHUS B
COOTBETCTBYIOIIUM KJ1acc (JIMYHOE JIEI0, CIIpaBKa ¢ MPEABIIYIIEro MecTa yueObl U
T.IL.);

— TIOJIUC MEUITMHCKOTO CTPAaXOBaHUS,

— JIOKYMEHTBI O COCTOSIHUHU 370pOBbsS (CBEICHHUS 00 WHBAJIWIHOCTH, O HAJUYUU
XpOHUYECKUX  3a00JIeBaHUN, MEIUIMHCKOE 3aKIOueHHe 00 OTCYTCTBHU
IPOTUBOTIOKA3aHUM I 00yUueHHs B 00pa30BaTEIbHOM yUPEKIACHUN KOHKPETHOTO
BUJla U THUIMA, O BO3MOXHOCTH W3Yy4YCHHUS TMPEIMETOB, MPEACTABISIONINX
MOBBIIIEHHYIO OMTACHOCTD ISl 3/IOPOBBS U T.11.);

— JOKYMEHTBI, TIOJTBEpXJAlOIINe TpaBa Ha JOINOJHUTEIbHbIE TapaHTUU U
KOMTIIEHCAIIUU 1o OTIpeICTICHHBIM OCHOBaHHUSIM, IPEeyCMOTPEHHBIM
3aKOHOJATENBCTBOM (POIUTEIN-UHBAIHIBI, HETOIHAs CEeMbs, PEOCHOK-CHUpOTa U
T.IL.);

— WHBIE TOKYMEHTBI, COJIeprKalllie MePCOHANIbHBIE JaHHBIE (B TOM YHUCIIE CBEIACHUS,
HEOOXOUMBIE I TPEAOCTABICHUA OOYYaIOUMMCS TapaHTHH W KOMIICHCAIIHU,
YCTaHOBJICHHBIX JEHCTBYIOUIUM 3aKOHOJATEIHCTBOM).

II1. Coop, 00padoTKa M 3a1UTA MEPCOHATBHBIX JAHHBIX

3.1. Tlopsnok nmony4eHus: NepCcoOHaIbHbBIX JaHHBIX.

3.1.1. Bce mepcoHanbHBIC JaHHBIE PAOOTHUKA IIKOJBI CIEAyeT MOJydaTh y HEro
camoro. Ecnu mepcoHanbHble JaHHBIE paOOTHHKA BO3MOKHO TMOJYYUTH TOJIBKO Y
TPEThEH CTOPOHBI, TO PAOOTHHUK JIOJKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee U OT
HEro JOJOKHO OBITh NOJIYYEHO MNHCBMEHHOE coryiacue. J{OMKHOCTHOE JIMIIO
paboromarenss JODKHO cooOmuTh paboTHUKY OpraHuzanmd O  IesX,
MPEANoIaraeMplX UICTOYHUKAX U CTOCO0aX MOTy4YEHUsI MEPCOHANBHBIX JAaHHBIX, a
TAKK€ O XapakTepe NOMJICKAIIUX TMOJYYCHUIO T[EePCOHANBHBIX JaHHBIX U
MOCJICJICTBUSAX OTKa3a pabOTHHUKA aTh MHUCHhbMEHHOE COTJIACHE HA WX MOTyUYeHHE.
3.1.2. PabotonaTens HE MMEET IpaBa MOJydaTb U 0OpadaThIBaTh NMEPCOHAIbHBIC
JaHHblE paOOTHHKA IIKOJIBI O €ro pacoBOM, HAIMOHAIBHOW MNPUHAMIEKHOCTH,
MOJIUTUYECKUX  B3MJISAX, PEJIUTHO3HBIX WKW QuiocoPckux  yOeKIACHUSIX,
COCTOSIHUU 3/10POBbSI, HHTUMHOM XU3HU. B ciiydasix, HENOCpeICTBEHHO CBSI3aHHbBIX
C BONpPOCaMHM TPYAOBBIX OTHOLICHWW, B COOTBETCTBUM CcO CT. 24 KoHCTUTYIMH
Poccuiickoit @eaeparuu padboToaaTe b BIpaBe MojiydaTh U 00padaThiBaTh JaHHBIC
0 YaCTHOM U3HU paObOTHHUKA TOJIBKO C €ro MUCbMEHHOI'O COTJIacusl.



O6paboTka yKa3aHHBIX MEPCOHANBHBIX JaHHBIX PAaOOTHUKOB paboTojaresieM
BO3MO’KHA TOJIBKO C UX COTJIacHs MO0 0e3 MX COrJiacus B CIASAYIONIUX CIydasx:

— NIEPCOHAJIbHBIC TAHHBIC SIBJSIOTCS 00IEIOCTYTHBIMU;

— TEPCOHAIbHBIE JaHHBIE OTHOCATCS K COCTOSIHHMIO 3J0POBbSl PaOOTHHKA U HX
00paboTka HeoOXoauMa ISl 3alUThl €T0 KU3HH, 3JJ0POBbSl UM UHBIX KU3HECHHO
BOXHBIX HMHTEPECOB JHOO >XKWU3HH, 370POBbS WM HWHBIX JKA3HCHHO Ba)KHBIX
WHTEPECOB JPYTUX JIUI] U TIOJIyYEHHE COTIacusi paOOTHIUKA HEBO3MOXKHO;

— 10 TpeOOBaHUIO TMOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B Clydasx,
MIPEAYCMOTPEHHBIX (heliepaTbHBIM 3aKOHOM.

3.1.3. PabGoTtonarens BopaBe oOpabaThiBaTh MEPCOHANIBHBIE JTaHHbIE PAOOTHUKOB
TOJIBKO C UX MUCbMEHHOTO COTJIACHS.

3.1.4. TlucbmenHoe coriacue pabOTHUKA Ha OOpaOOTKY CBOMX NEPCOHAJIBHBIX
JTAHHBIX JIOJDKHO BKJIIOYATh B CE05:

— ¢gaMunno, UMs, OTYECTBO, aJpec CyOBheKTa MEepPCOHATBHBIX IaHHBIX, HOMEpP
OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHHUS O JaTe
BbIJIa4YM YKa3aHHOTO JOKYMEHTA U BBIJIABIIIEM €r0 OpraHe;

— 11e71b 00pa0OTKU MEPCOHATBHBIX TaHHBIX;

— TIepeYeHb TEPCOHATBHBIX JaHHBIX, Ha 00pPabOTKY KOTOPBIX JIae€TCsl COTrJiacue
cyOBbeKTa NMepCOHATBHBIX JIAHHBIX;

— CPOK, B T€YEHHE KOTOPOTO JEHCTBYET COTJIacHe, a TAaKXKe MOPSIO0K €ro OT3hIBA.
dopma 3asBIEHUS O COTJIACUU pabOTHHKA HAa 00pabOTKY MEPCOHATBHBIX JAHHBIX
cM. B mpwiiokeHnu 1 k Hacrosimemy [lonosxeHuro.

3.1.5. Cornacue paboTHuKa U oOydaromierocs He TpeOyeTcss B CIEIYIOMIHNX
CIIyJasix:

1) oOpaboTka MmepcoHaNbHBIX JAHHBIX OCYLIECTBIISIETCS HA OCHOBaHUU TpymoBoro
koaekca P® wunum wHOrO (henepasbHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ IIeb,
YCIIOBUSL TMOJYYEHHUs TMEPCOHATBHBIX JAHHBIX M KPYr CYOBEKTOB, MEPCOHAIbHBIE
JaHHBIE KOTOPBIX MOAJIEkKAT 00pabOTKe, a TaKKE OMPEEISIONIETO MOJTHOMOYHS
paboToaarens;

2) 00paboTKa TEPCOHATBHBIX JAHHBIX OCYIIECTBISETCA B IENAX HCIOJHECHUS
TPYJIOBOTO IOTOBOPA;

3) 00paboTKa MEepCOHANBHBIX JAHHBIX OCYIECTBISETCS ISl CTATUCTUYECKUX WITU
WHBIX HAay4YHBIX IeJed TpH YCIOBUU  00s3aTeIbHOTO  00€3IMYMBAHMS
MIEPCOHANBHBIX TAHHBIX;

4) 006paboTKa MepCOHATBHBIX JaHHBIX HEOOX0IUMa JUIS 3aIUThI KU3HH, 30POBbS
WM WHBIX JKU3HCHHO BAXXHBIX HWHTEPECOB paOOTHWKA, €CIM TMOJIYyYEeHUE €ro
COTJIacHsi HEBO3MOKHO;

5) o0paboTka TIepCOHAIBHBIX JAHHBIX, BKJIIOUCHHBIX B 0a3bl JaHHBIX,
dbopMupyeMbIe B CBS3H C TOCYAAPCTBEHHOW HTOTOBOM aTTECTAIIUCH.

3.2. Ilopsimok 00pabOTKHU, NEepe/laun U XpaHEHUs IEPCOHATIBHBIX IAaHHBIX.

3.2.1. Pa0OOTHUK WIKOJBI MPEIOCTABISAECT CEKPETApI0 IIKOJBI JOCTOBEPHBIC
cBesieHus o cebe. Cekperapp MIKOJIbI MPOBEPSET JOCTOBEPHOCTh CBEJICHUM, CBEPSSI
JaHHBIC, TIPEJAOCTAaBICHHBIE pPAOOTHUKOM, C MMEIONUMUCA Y pab0OTHHKA
JIOKYMEHTaMH.



3.2.2. B cootBerctBUM co cT. 86, 1. 14 TK P® B nensx obecnedyeHus mpas H
cBOOOJ] 4YelloBEeKa M TpaxaaHuHa AupekTop mkosbl (Paboromartens) u ero
MpEACTAaBUTENIN TpU O0O0pabOTKE MEepPCOHANTBHBIX JaHHBIX pPaOOTHUKA JOJKHBI
cOOJII01aTh CIIEyIOUIME O0IIe TpeOOBaHUS:

3.2.2.1. OO6paboTka MNEpPCOHATBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCA
UCKIIIOUYUTEIBHO B LENAX oOOecnedeHus COOJIOJEHUSI 3aKOHOB U HMHBIX
HOPMATHUBHBIX MPaBOBBIX AKTOB, COJIEWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
oOy4eHMH M TMPOJBWKEHUU MO Cchyx0e, oOecnedeHusl JIUMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJSL KOJMYECTBA W KauyecTBa BBINOJHSAEMOM paboThl U
oOecrieueHus: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpenenenun oObeMa U  COAEpKaHUA, 0OpabaThIBa€MbIX
NepCcoHaJIbHBIX  JaHHbIX  Pabotomarenb JOJKEH  PYKOBOJICTBOBATHCS
Koncturynmeit Poccuniickoii ®enepaunn, TpyaoBeiM koxekcoMm Poccuiickoit
denepalivv U UHBIMH (QefepanbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu mpUHATUU PEIICHU, 3aTparuBaloOlIMX HWHTEpechl pPabOTHUKA,
PaGoTtonmaTenr He uMeeT MpaBa OCHOBBIBATHCS HA TMEPCOHAJBHBIX JIAHHBIX
paboOTHUKA, MOTYYEHHBIX UCKIIOUUTEIBHO B pe3yIbTaTe UX aBTOMATU3HPOBAHHOMN
00pabOTKU UK AJIEKTPOHHOTO MOTyUCHHUS.

3.2.2.4. Bo Bcex ciyyasix OTKa3 paOOTHUKAa OT CBOMX NpaB Ha COXPAaHEHHUE U
3alATYy TalHbI HEJCVCTBUTEIICH.

3.3. Bce mnepcoHanbHblE JJaHHBIE HECOBEPIIEHHOJIETHETO OO0YyYarolerocs B
Bo3pacte 10 14 gjer (MajoJIeTHEro) NPEAOCTABISIIOTCS €Tr0 POAUTEIIAMU
(3aKOHHBIMU TpeaCcTaBUTENSIMU). Ecnu mepcoHajbHble JaHHBIE 00yYarouierocs
BO3MOKHO IOJIYYHUTh TOJBKO Y TPETHEW CTOPOHBI, TO POAUTENIH (3aKOHHBIE
Ipe/ICTaBUTENN) 00YyJaroUIerocs T0KHBI ObITh YBEIOMIIEHBI 00 3TOM 3apanee. Ot
HUX JIOJDKHO OBITH MOJYy4E€HO MUChMEHHOE COTJIACHE Ha MOTYyYEHUE MEePCOHANBHBIX
JAHHBIX OT TpeThel CTOpOHbL. PoauTenu (3aKOHHBIE  MPEICTABUTEIM)
oOydJaromerocsi JOJKHBI OBITh MPOMH(GOPMHUPOBAHBI O IIENAX, MPEANOIaraeMbIX
UCTOYHUKAX U CIOCO0aX MOIYYCHHs IEPCOHATBHBIX JJAHHBIX, & TAKXKE O XapaKTepe
NOJICKAIUX TMOJYYEHHUIO MEPCOHANBHBIX JAHHBIX U TMOCIEACTBUSX OTKa3a NaTh
IIMCBMEHHOE COIJIache Ha UX MOJy4YECHHE.

[lepcoHanbHble JaHHBIE HECOBEPIICHHOJIETHErO OOydarolerocs B BO3pacTe
ctapie 14 et npeaocTaBIAIOTCS CaMUM O0YYarOIKUMCS C MIHCBMEHHOI'O COIIACHS
CBOMX 3aKOHHBIX IIPEACTABUTENIEU — POAUTENEH, YCHIHOBUTEIEH WU NONECYUTEINS.
Ecnu mepconanbHble AaHHbIE O0YYaromerocsi BO3MOXKHO IOJYYHTh TOJIBKO Y
TPEThEN CTOPOHBI, TO 00YYAOUIUICA, JOJKEH ObITh YBEJOMIIEH 00 3TOM 3apaHee.
Ot Hero u ero poauteneil (3aKOHHBIX MPEACTaBUTENEH) TOKHO ObITh MOJYYEHO
IIMCBMEHHOE COIJIaCM€ Ha TMOJYy4YEHUE MEPCOHAIBHBIX JaHHBIX OT TpPEThEH
cTOpoHbl. OOy4YarOIMIICS U €ro pOAUTENH (3aKOHHBIE NPEICTABUTENN) JOJIKHBI
ObITh POMH(GOPMUPOBAHBI O LEJSAX, MPEANOIATaeMbIX UCTOYHMKAX M CIOCO0ax
MOJIyYEHHs] TEPCOHAJBHBIX JIaHHBIX, a TaKXK€ O XapakTepe MOoJIeKaInuX
MOJIYYEHHIO MEPCOHANBHBIX JTaHHBIX M MOCIEICTBUAX OTKa3a J1aTh MHUCBMEHHOE
corjacue Ha X IOJy4YeHHUE.

3.3.1. Ilpu BeneHuu >XypHaANOB (KJIACCHBIE >XYpPHAJbI, >KypHAJlbl PETHUCTpAIUH,
KYpHaJIbl TOCEIIEHUNA M Jp.), COJEPKALIUX MEPCOHAIBHBIE JTaHHBIE CYOBEKTOB,



CJeyeT YYUThIBATh, BO-TIEPBBIX, YTO HEOOXOAUMOCTh UX BEJACHUS MPEIyCMOTPEHA
dbenepanbHBIMU 3aKOHAMH U JIOKAIbHBIMU akTaMu OV, copepkaluMu CBEJICHUS O
1eia o0pabOTKM NEPCOHATIBHBIX JAHHBIX, OCYIIECTBIsIEMON 0€3 MCIOJIb30BaHUS
CpPEICTB aBTOMAaTH3allUM, crocobax (ukcauuu W coctaBe UH(pOpMaIHH,
3ampammnBaeMor y CyOBheKTOB MEPCOHANBHBIX JAaHHBIX, MepeuHe Jull (MOMMEHHO
WIM TIO0 JOJDKHOCTSIM), HMEIONIUX JIOCTYl K MAaTepHAIbHbIM HOCHUTEIISAM U
OTBETCTBEHHBIX 3a BEJEHHE M COXPAHHOCTh JKYPHAJIOB, CpOKax oO0paboOTKu
MEePCOHAIBHBIX JTAHHBIX, M, BO-BTOPHIX, UTO KOMHUPOBAHHE COJIEpIKAIIEHCS B HUX
uH(pOpMaIUU HE T0MyCKAETCH.

3.4. 3amura nepcoHaIbHbIX JAHHBIX.

3.4.1. be3onacHOCTb MEpPCOHANBHBIX JAHHBIX TMpU HUX 00paboTke B
MH(POPMAIIMOHHON CcHCTeME OOECleurnBaeTCsl C TOMOUIBI0 CHCTEMBbI 3allUThI
JTAHHBIX, HEUTpaATIU3YIOIeH aKTyalbHbIE YTPO3bl, ONPEICIEHHBIC B COOTBETCTBUHU C
yacteto 5 crateu 19 @.3. «O mnepcoHanbHbIX JaHHBIX». CHcTeMa 3allUTHI
NEePCOHANBHBIX JIAHHBIX BKJIIOYACT B CE€OS OpPraHU3allMOHHBICE M TEXHUYECKHUE
MEpbI, onpeeEHHbIE ¢ YUETOM aKTyallbHBIX yrpo3 6e3onacHoctu T1/].

IV. Ilepenaya u XxpaHeHHe NEPCOHATBHbIX TAHHbBIX

4.1. Ilpn mepenaue MepcOHANBHBIX JaHHBIX paboTHHMKa PaboTomartens AOKEH
coOJII0/1aTh CJIEAYIONINE TPEOOBAHMUS:

4.1.1. He cooOmaTe nepcoHalbHbIE JaHHblE PaOOTHHUKA TPEThel CTOpoHEe 0e3
MUCBMEHHOTO corjacusi pabOTHMKA, 3a HCKIIOUEHHEM CIy4aeB, KOIJa dTO
HEOOXOIMMO B ILIEJSAX MPEIyNPEkKIACHUS YIPO3bl )KU3HU U 37I0POBBI0 paOOTHHUKA, a
Tak)Ke B CIy4asiX, yCTAHOBJICHHBIX (eJIepaibHbIM 3aKOHOM.

4.1.2. TlpegynpeauTs JHll, MOJYYUBIINX IMEPCOHAIbHBIC JTaHHBIE PAaOOTHHKA, O
TOM, YTO 3TH JAaHHbIE MOT'YT OBITh UCIIOJIL30BAHBI JIUIIb B LEJAX, 111 KOTOPHIX OHU
COOOIICHBI, U TPeOOBaTh OT ATUX JIMI[ MOATBEPXKACHHS TOTO, YTO 3TO IMPABUIIO
cobmogeHo. Jluma, moayduBIIHME TEPCOHANBHBIC JaHHBIE PAOOTHHUKA, OOsS3aHbI
cOOI0IaTh PEXKUM CeKpeTHOCTH (KoHpuaeHmanbHocTh). JJannoe [lonoxenue He
pacnpocTpaHsieTcss Ha OOMEH MEePCOHATBHBIMU JTAHHBIMU PAOOTHUKOB B TMOPSIJIKE,
YCTaHOBJIEHHOM (he/iepaIbHBIMU 3aKOHAMH.

4.1.3. OcyiecTBISATh Nepefady MepCoOHAIbHBIX JaHHBIX PA0OOTHUKOB B Ipejaesax
IIKOJIBI B COOTBETCTBUU € HAacTosuM [lonoxenuem.

4.1.4. Pazpematp J0CTYyH K TMEpPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEUUAIIBHO YIIOJIHOMOYEHHBIM JIUIIAM, IPU ATOM yKa3aHHbIE JUIA JOJKHBI UMETh
MpaBO IOJIyyaTh TOJIBKO TE€ TIEPCOHAIbHBIE JIaHHbIE PAOOTHUKA, KOTOpPHIE
HEOOXOIUMBI JJISI BHITIOJTHEHUSI KOHKPETHOUN (DyHKITHH.

4.1.5. He 3anpammBaTh WH()OpPMAIMIO O COCTOSHUH 3JI0POBbS PaOOTHHKA, 3a
HCKIIIOYEHUEM TE€X CBEACHUN, KOTOpPbIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTH
BBITIOJTHEHUS PAOOTHUKOM TPYIOBOH () YHKIIHH.

4.1.6. llepemaBaTh TEpCOHANbHBIE JIaHHbIE PAOOTHUKA MPEIACTABUTEIISIM
pabOTHMKOB B TMOPSAKE, YCTaHOBIEHHOM TpynoBbIM KoaekcoMm Poccuiickoit
®denepanuu, U OrpaHUYMBATH 3Ty HUHGOPMALUIO TOJBKO TEMH IMEPCOHAIBHBIMU
JAHHBIMUA pPa0OTHUKA, KOTOpPbIE HEOOXOJIUMBI [l BBINOJIHEHUS YKa3aHHBIMU
MPEACTABUTENAMU UX QPYHKIIUH.

4.2. XpaHeHue U UCIOJIb30BaHKUE MEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB:



4.2.1. IlepcoHanbHble NaHHbIE PAOOTHUKOB OOpadATHIBAIOTCS U XpaHATCH Yy
cekpeTaps.

4.2.2. TlepcoHanpHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAMTH
JnanbHENyl0o o0paboTKy U TMepefaBaThCsi Ha XpaHEHHE KaKk Ha OYMaKHBIX
HOCHUTEJSAX, TAK M B DJEKTPOHHOM BHJE — JIOKAJIbHONM KOMIBIOTEPHON CEeTH U
KOMIIbIOTEpHOU nporpamme «1C: 3apmiata u Kagpbb».

4.3. Ilpu nony4yeHUU NEpCOHANIBHBIX AAHHBIX HE OT pabOTHUKA (32 UCKIIIOYEHHEM
CIly4aeB, €CJIM NEePCOHAJbHbIE JaHHbIE ObUIM MPEAOCTaBIE€HbI Pa0OTONATENI0 Ha
OCHOBaHMHU (eliepanbHOrO0 3aKOHAa WM €CJIM MEPCOHANbHBIE JaHHbBIE SBJISIOTCS
o0LIe0CTYIHBIMM) paboTonaTenb 10 Hayana oOpabOTKM TaKUX MEPCOHAIBHBIX
JAHHBIX 00s3aH NPEIOCTaBUTh PAOOTHUKY CIEAYIOUIYI0 HH(OPMAIIUIO:

— HauMeHoBaHue ((haMuIus, UMs, OTYECTBO);

— 11eJ1b 00pa0OTKM NEPCOHATIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— IpEeJIIoJIaraéMble M0Jb30BaTENN NEPCOHATBHBIX JAHHBIX;

— yCTaHOBJICHHbIE HacToAmMM @DenepaabHbIM 3aKOHOM TIpaBa CyObeKTa
NEPCOHATIBHBIX JaHHBIX.

4.4. OOpazoBareibHOE YUYpEKJICHHE BIIpaBE OCYIIECTBIATH CcOOp, Mepeaayy,
YHUUTOXEHHE, XpaHEeHUE, UCTIOIb30BaHne UH(POpMAIIK 00 00yUaroluXCsl TOJIBKO
C MX MHCbMEHHOTrO coryiacus (coriacusi poaureseil (3aKOHHBIX MPEIACTaBUTENECH )
MaJOJIETHETO HECOBEPIUICHHOJETHEr0 OOydYaromierocs) WM Ha OCHOBAaHHH
CyZ€OHOTO peLIeHHUS.

4.5. TlepcoHanbHble JaHHbIE OO0YYarOIIETOCs HAXOJATCS B €ro JINYHOM Jele,
KOTOpPOE€ 3allOJIHAETCA IIOC/ie UW3JaHUsl IpUKa3a O €ro 3auucieHUus B
oOpa3oBarenpHOE yupekaeHus. JIuuHble nena oOydaromuxcs B andaBUTHOM
nopsiake GOpMUPYIOTCS B ANKaxX KJIACCOB, KOTOPbIE XPAHATCS B KaHILIEIISPUH.

V. JlocTyn K nepcoHaNbHBIM JAHHBIM CY0beKTOB HIKOJIbI

5.1. IIpaBo pocTyna Kk N€pCcOHaIbHBIM JaHHBIM UMEIOT:

— JIUPEKTOP IIKOJbI;

— COTPYIHUKH OYXTaJITepUH;

— 3aMECTHUTENH TUPEKTOPa;

— CEKpeTaphb;

- KJIACCHblE PYKOBOAMTEIU (TOJBKO K IMEPCOHAIbHBIM JaHHBIM OO0y4aroUIuXcs
CBOErO Kjacca).

5.2. Pabotauk Opranu3anyy uMeeT IpaBo:

5.2.1. Tlony4aTp OCTYIl K CBOMM ME€PCOHAJIBHBIM JAaHHBIM U O3HAKOMIICHHE C
HUMHM, BKJIIOYas MpPaBO Ha OE€3BO3ME3JHOE MOJIy4eHUE KOMUM Jt000M 3amucw,
coJieprKalei mepcoHaIbHbIE JTaHHBIE PAaOOTHUKA.

5.2.2. TpeboBats oT PaboropaTenss yTOUHEHUs, UCKIIOUECHUS WA UCIPABICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYyYEHHBIX
WM HE SIBISTIONINX HEOOXOAMMBIMHE 17151 PaboToaTerns mepcoHaIbHBIX TaHHBIX.
5.2.3. Ilony4yars ot Paboronarens:

— CBEJICHUA O JUIAX, KOTOpPbIE MMEIOT JOCTYNl K NEPCOHAIBHBIM JAHHBIM WIIH
KOTOPBIM MOKET OBbITh MPEAOCTABIEH TAKOW TOCTYII;
— niepedyeHb 00pabdaTbIBaeMbIX IEPCOHATBHBIX JAHHBIX U UCTOYHHUK UX MOJTYUYEHUS,



— CpPOKH 00pabOTKH NEPCOHATIBHBIX JaHHBIX, B TOM YUCJE CPOKU UX XPAHEHUS;

— CBEACHHMS O TOM, Kakue IOpUAMYECKUE TMOCIEACTBUS I CyOBeKTa
MEPCOHATIBHBIX JTAHHBIX MOJKET IMOBJI€Yb 3a COO0M 00paboTKa €ro MmepcoHaNbHBIX
JTaHHBIX.

5.2.3. TpeboBath u3BelieHuss PaboTogarenemM BcexX JHI, KOTOPbIM paHee ObUIH
COOOIICHBl HEBEpPHbIE WM HEMOJIHbIE MEePCOHANbHbIE JaHHbIE, 000 BCEX
MPOU3BEACHHBIX B HUX UCKIIOUEHUSIX, UCTIPABICHUAX WIH TONOJTHEHUSAX.
OO6>xamoBaTh B  YINOJHOMOYEHHBI oOpraH IO 3allUTe mpaB CyObEKTOB
MEPCOHATBHBIX JAaHHBIX WK B CyJ€OHOM MOPSIIKE HEMPAaBOMEPHBIEC AEHCTBUS WIH
oesneiictBust Paboronarens mpu oOpabOTKe U 3aIUTE €ro MePCOHATBHBIX TAHHBIX.
5.3. KonupoBatb M JenaTh BBINUCKA MEPCOHANBHBIX JAHHBIX paOOTHUKA
paspeniaeTcsi UCKJIIOUUTENIbHO B CIIY>)KEOHBIX LEISAX ¢ MUCBMEHHOTO pa3peleHus
TUPEKTOpA.

5.4. Ilepenavya uupopMaluu TpeThel CTOPOHE BO3MOKHA TOJIBKO MPU MUCbMEHHOM
corjlacui pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 32 HapylLIeHHE HOPM, PeryJMpyrommux o0padoTky H
3aIIUTY MEePCOHATBbHBIX JTAaHHBIX

6.1. PaOOTHMKM WIKOJIbI, BHHOBHBIE B HApPYUIEHUH HOPM, PETYIUPYIOIIUX
nojiyueHue, oO0pabOTKy | 3alllUTy TMEpPCOHANBHBIX JaHHBIX pa0OTHHKA W
oOyyaroumxcs, HeCyT AUCHMIUIMHAPHYI aJIMUHUCTPATHUBHYIO, TIpa)KIaHCKO-
IPaBOBYI0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (peliepalibHbIMU
3aKOHaMHU.

6.2. JlupekTop WIKOJBI 3a HapylIeHWEe HOPM, PEryJIUPYIONIUX TOJy4YeHHeE,
00paboOTKy ¥  3allUTy  NEPCOHAJbHBIX  JIAHHBIX  paOOTHUKA,  HECeT
aIMUHHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo c¢T. 5.27 u 5.39 Kopgekca o6
aIMUHHCTPATUBHBIX paBoHapymeHusax Pocculickon denepanuu.



